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IIpaBuj1a BHYyTPpEHHEr0 TPYA0OBOI0 pacmopsiaKa
ms padorankoB OO0 «kKAMODPOP»

Hacrosmue IIpaBuna onpenensitoT BHYTpeHHUM TpyaoBoi pacnopsaok B OO0 «AMODOPy,
NOPSIOK MpUeMa Ha paboTy U yBOJIbHEHUS] paOOTHUKOB, OCHOBHbIE 0053aHHOCTH PabOTHUKOB U
aJIMUHUCTPAIMU, PEKUM PadOYero BPEeMEHHU, a TaKKe MEpbl MOOUIPEHHsI U OTBETCTBEHHOCThH 3a
HapyLeHUe TPYIOBON AUCHUIIIUHBIL.

1. Ilpuem Ha paboTty

1.1. IIpuem nHa padory B OO0 «AMO®DOP» npou3BOIUTCS Ha OCHOBAHHH 3aKIIOUECHHOTO
TPYAOBOTO JIOrOBOPA.

1.2. Ilpu npueme Ha paboTy aIMUHHUCTpALUs 00s3aHa MOTPEOOBATH OT MOCTYIAOLIETO:

- IPEIbSIBIICHUS TaCHIOPTA, YAOCTOBEPSIIOILETO INYHOCTb;

- IPEIOCTABJICHUS TPYJOBOM KHIKKH, O()OPMIICHHOH B yCTAaHOBJICHHOM IOPSIKE,

- CTPaxOBOr'0 CBUJETENbCTBA TOCYAAPCTBEHHOIO IEHCUOHHOI'O CTPaxOBaHUS,

- JOKYMEHTOB BOMHCKOI'O y4€Ta - JJii BOEHHOOOS3aHHBIX U JIML, MOAJEKAIIUX MPU3BIBY Ha
BOEGHHYIO CI1yXk0y;

- JMIUIOMa WIA MHOTO JOKYMEHTa O I[IOJIydeHHOM OOpa3oBaHUM WIM JOKYMEHTa,
MOJITBEPKIAIOLIETO CHEINAIbHOCTD WM KBATU(PHUKALIHIO.

[Ipuem Ha paboTy 0€3 yka3aHHBIX JOKYMEHTOB HE MPOU3BOAUTCS.

ITpuem Ha paboTy odopmiseTcs: MpUKa3oM (pacropsKeHneM) aIMUHUCTPAllUY, U3/ITaHHBIM Ha
OCHOBaHUU 3aKJIIOYEHHOT0 TPYAOBOI'O IOTOBOPA, KOTOPBIM 00BABIsETCS paOOTHUKY O] PACIHUCKY
B TPEXJHEBHBIN CPOK CO JTHS MOINUCAHUS TPYJOBOTO JOTOBOpA.

I[Ipu npueme Ha paboTy pabOTHUKY MOXKET ObITh  YCTAaHOBJIEHO  HCIBITAaHUE
MIPOJOIKUTEILHOCTBIO HE OoJiee 3 MecsLeB.

1.3. IIpu noctyrieHnu pabOTHUKA HA pabOTY WM TIEPEBO/IC €r0 B YCTAHOBJICHHOM TOPSIIKE Ha
ApyTyto paboTy AIMUHHMCTpaLus o0s3aHa:

- O3HaKOMHUTH PabOTHHKA C MOPYUYEHHOI paboTOi, YyCIOBUSAMHU U OIJIATOM TPyHAa, Pa3bsICHUTD
pabOTHHUKY ero npaBa U 00I3aHHOCTH;

- 03HaKOMUTb C MPaBUJIaMH BHYTPEHHETO TPYAOBOIO PACIIOPSIKA;

- TPOBECTH MHCTPYKT@X IO TEXHUKE OE€30MacHOCTH, MPOM3BOJICTBEHHON CaHHUTapHuH,
MIPOTUBOMOXKAPHOH OXpaHe M JIPYrMM IMpaBUiaM OXpaHbl TPYAd, Pa3zbsCHUTh OOA3aHHOCTH IIO
COXPAaHEHMIO CBEJICHUM, COCTABIISIOLUINX KOMMEPUYECKYIO WIIN CIIY>)KEOHYIO TalfHy, OTBETCTBEHHOCTh
3a ee pasrialleHue.

1.4. IlpexpamieHue TpyZOBOrO JOrOBOpa IPOU3BOJUTCS TOJBKO IIO OCHOBAHUSAM,
MPEyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEIHLCTBOM PO.

PaboTHHK MMeeT TpaBO pacTOPrHyTb TPYJOBOH JOTOBOp, MpenynpeauB 00 3SToM
aJMMHHCTpallI0 B TNHCbMEHHOM (opme 3a nBe Henenu. [lo HMcTeyeHMM yKa3aHHOTO CpoOKa
peaynpexaeHuss o0 yBOJIbHEHHMH paOOTHMK BIpaBE NPEKpPaTUTh pPaboOTy, a aJAMUHHUCTpaIUs
00s13aHa BBIAATH €MY TPYJOBYIO KHM)KKY C BHECEHHOM B HE€ 3allMChi0 00 yBOJBHEHUH, JPyrue
JTOKYMEHTBI, CBSI3aHHbIE C pa0OTOMH, 10 MUCbMEHHOMY 3asIBJICHUIO paOOTHHUKA M TPOU3BECTU C HUM
OKOHYaTeNbHbIH pacuer. [IpekpaiieHue TpymoBOro Jorosopa o¢GopmiIercss MIpUKa3oM IIO0
IPEANPUATHIO.
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[To cornamenuio Mexay paOOTHHKOM W aJMUHHUCTpalMEd TPYAOBOH JOTOBOP MOXET OBITh
PacTOPrHYT U 10 UCTEUYEHUs CPOKa MPENyNpeKACHUs 00 YBOJbHEHHH.

3anvcu B TPYIOBYIO KHIDKKY O MNPUYMHAX IPEKPAIIEHHs] TPYLOBOIO JOrOBOpPa JOJKHBI
IIPOM3BOJIUTHCSI B TOUHOM COOTBETCTBHHM ¢ (opMynupoBkamu TpynoBoro koxaekca P niam mHOro
(benepanbHOro 3aKOHA U CO CCBUIKON Ha COOTBETCTBYIOIME CTAThIO, IYHKT TpynoBoro kogekca PO
WA MHOTO (eIepaIbHOro 3aKOHa.

JlHEeM yBOJIbHEHUSI CYMTACTCS TOCCIHUN JCHb PAOOTHI.

2. OcHOBHbIE 00513aHHOCTH PA0OTHUKOB

2.1. Padorauxu OO0 «AMO®DOP» n0iKHBI:

- J0OpOCOBECTHO BBINOJHATH CBOM TPYHOBbIE OOS3aHHOCTH, COOMIONATH TPYAOBYIO
TUCHUIUIMHY, CBOEBPEMEHHO M TOYHO HCIONHITh PACHOPSDKEHHUS — aAMUHHCTPAIUM |
HETIOCPEJCTBEHHOTO PYKOBOJUTENS, HCIIOIB30BaTh BCE pabodee BpeMs Ui MPOU3BOAUTEILHOTO
TpyJa, BO3JIEPKUBATHCSA OT ACHCTBUIA, MEIIAIOIIUX IPYTUM PaOOTHHUKAM BBIMIOJIHATH UX TPYAOBBIE
00s13aHHOCTH;

- KQUeCTBEHHO U B CPOK BBITIOJHSATH MPOU3BOACTBEHHBIE 33IaHUS U IOPYUCHUS;

- coOmomath TpeOOBaHUS IO OXpaHE TPyAa, TEXHUKE O€30MacHOCTH, MPOU3BOICTBEHHOMN
CaHUTApUU, TUTHEHE TPYAa U MIPOTUBOMOXKAPHON OXpaHe;

- colepkaTh cBoe pabouyee MecTo, OOOpYAOBaHHE U MPHUCIOCOOJCHUS M TepelaBaTh
CMEHSIOIIeMY paOOTHHKY B MOPSAIKE, YUCTOTE U HCIPABHOM COCTOSIHMH, a Takke CcOOIIoAaTh
YHCTOTY B OT/IEJIEC U HA TEPPUTOPHH MPEIIPHUATHS;, COOTIOAATh YCTAHOBICHHBIH MOPSAOK XpaHEHHUS
MaTepUaIbHBIX [ICHHOCTEH U JOKYMEHTOB;

- OepeXHO OTHOCUTHCS K UMYIIECTBY pabOTOMATENS U IPYTUX paOOTHHUKOB;

- HE pa3riamarh OXPaHAEMYK0 3aKOHOM TaillHy (rocylapcTBEHHYI0, KOMMEpPYECKYIO,
CITy’)KeOHYIO M HHYIO), CTaBIIYI0 M3BECTHOH paOOTHHKY B CBS3M C HCIOJHEHHWEM MM TPYHOBBIX
00s13aHHOCTEH.

2.2. Kpyr o0s3aHHOCTEH, KOTOpBIE BBHINOJHAECT pPAaOOTHUK TO CBOEH CIENHUATBLHOCTH,
KBaJTM(HUKALMHU, TOJDKHOCTH, ONIPEIeNIAeTCs TPYAOBBIM JJOTOBOPOM, JOJKHOCTHOW MHCTPYKIIHEH.

3. OcHOBHBIC 00SI3AHHOCTH A[IMHUHHMCTPAIIUA

3.1. AnmMuHucTpanus o0s3aHa:

- cOOMI0IaTh TPYIOBOE 3aKOHOJAATENHCTRO;

- MPEIOCTaBUTh PAOOTHUKY paboTy, 00YCIOBIECHHYIO TPYJIOBBIM JIOTOBOPOM;

- o0ecnieunTh 0€30MacHOCTh TPYAa M YCIOBHS, OTBEUAIOIINE TPEOOBAHUSIM OXPAaHbl U TUTHEHbI
Tpyaa;

- obecrieunTs paboTHUKA 000pyAOBaHHWEM, HHCTPYMEHTAMHU, TEXHHUECKON HOKYMEHTAIHEeH U
HWHBIMHA CPEACTBAMU, HCO6X0}II/IMBIMI/I AJI UCTIOJTHEHU A UM TPYIOBBIX O6H33HHOCT€I>JI;

- BBITUIAYMBATh B MOJIHOM pa3Mepe MPUUUTAIONIYIOCS PabOTHHUKY 3apaboTHYIO TUIaTy B CPOKH,
YCTAHOBJICHHBIC TPYAOBBIM 3aKOHOAATCIILCTBOM, IIPaBHUJIaMH BHYTPCHHETO TPYAOBOI'O pacCropsaaKa:
aBaHC — 25 YKCII0 KKIOTO MecsIla, MOTHBINA pacyeT — 10 9uciIo CIeyIONIero MecsIa;

- CrocoOCTBOBAaTh ~ paOOTHMKAM B TIOBBINIEHWH WMH  CBO€H  KBaTM(UKanuu,
COBEPIICHCTBOBAHUHU MIPOGECCHOHATHHBIX HABBIKOB.

3.2. AIMUHHCTpAIUS CTPEMUTCS K CO3AaHHIO BBICOKOIIPO(PECCHOHAIBHOTO pabOTOCTIOCOOHOTO
KOJUIEKTHBA, Pa3BUTHIO KOPIOPATUBHBIX OTHOIIEHWH BHYTPU TPEANPUATHS, TOBBIIICHUIO
3aMHTEPECOBAHHOCTH Cpeid PaOOTHUKOB B PA3BUTHUU U YKPEIUIEHUH JESTEIbHOCTH MPEANPUITHS.

4. Padouee BpeMsi M BpeMsl OT/AbIXa
4.1. B cOOTBETCTBUHU C JAECHCTBYIOIIMM 3aKOHOIATEIbCTBOM Ha MPEANPUATHH yCTaHABIMBAECTCS
NATUAHEBHas palouas Hemenst ¢ JBYMsI BBIXOAHBIMH JHSMU [0 YCMOTPEHHIO pPaOOTHHKA.
[TpogomxurensHOCTh pabodero BpeMeHH cocTaBisieT 40 4acoB B HEEIIIO.



4.2. T'padpuk pabOThI, ONPENENAIONINI Havyajgo €XKEJHEBHOH paboThl, BpemMs OO0CIECHHOTO
nepepbiBa U OKOHYaHHE paboyvero JIHs, yCTaHaBIMBAETCs A paOOTHUKOB MPEIIPUATHS C YUETOM
IIPOU3BOJICTBEHHON JESATEIbHOCTH, YTBEPHKIAETCSl aIMUHUCTPALIUEH.

4.3. TIpoaomKUTeNIbHOCT paboyero AHS MM CMEHbI, HENOCPEICTBEHHO MNPEAIIECTBYIOIINX
HepabovyeMy Mpa3AHUYHOMY JIHIO, YMEHBINACTCS HA OHMH Yac.

44. Tlpyn cOBHAJEHUU BBIXOJHOIO M TNPA3JHUYHOIO JHEH IEPEHOC BBIXOAHOIO JHS
OCYILIECTBIISIETCSI B COOTBETCTBUHU € TPYIOBBIM 3aKOHOIATEIbCTBOM.

4.5. OyepeHOCTb NPEAOCTABICHHS OTIIYCKOB YCTAHABJIMBAETCS aJMHHMCTpALUEl ¢ yyeTom
MIPOU3BOICTBEHHOIN HEOOXOAMMOCTH U MOKETaHUH paOOTHUKOB.

ITpoaomKUTENTPHOCTh €XKEr0JHOIO OIUIAYMBAEMOr0 OTIYCKa JJIsl BCeX PaOOTHUKOB COIJIACHO
NEUCTBYIOIIEMY 3aKOHOJATEIbCTBY YCTAHABIMBAETCS HE MeHee 28 kaneHaapubix nHen. Ilo
COIJIACOBAHUIO C aJMHMHUCTpaluel paOOTHUKY MOXKET OBbITh HPEJOCTaBJICH JOMOJHUTENIbHBINA
OTIIyCK 0€3 coXpaHeHus 3apabOTHOM IIATHI.

S. lHooumpenus

5.1. 3a 00pa3oBOE BHINOJIHEHHE TPYAOBBIX 005S3aHHOCTEH, MOBBIILICHHE TPOU3BOAUTEILHOCTH
TpyJa, yJIydll€eHHE KauecTBa MPOAYKLHUHU, NMPOJOJDKUTEIbHYI0 U Oe3ynpeduHyo padoTy U Apyrue
yCHEXH B TP/ MPUMEHSIOTCS CIEAYIOIINE MEPhI MOOIPEHHs pA0OTHUKOB:

- 00BsiBICHNE OJaroIapHOCTH;

- HarpaxJICHNUE IEHHBIM MTOJAPKOM;

- 3aHecenue B Kuury nouera, Ha Jlocky nouera.

[Moompenus oOBABIAIOTCS MPUKA30M, TOBOJSATCS O CBEICHHS BCEr0 KOJUICKTHBA U 3aHOCATCS
B TPYZIOBYIO KHUXKKY PaOOTHUKA.

6. OTBeTCTBEHHOCTD 32 HapylIeHHe TPYAOBOi THCHUIJIHHBI

6.1. Hapymenue Tpya0BOil TUCIUIUINHGI, T.€. HEUCIIOJIHEHUE WM HEHAJIe)Kalllee CTIOTHEHUE
Mo BUHE pabOTHHWKA BO3JIOKEHHBIX Ha HEro TPYIOBBIX OOS3aHHOCTEW, BIEYET 3a CO00it
IPUMEHEHHE Mep JUCHMILIMHAPHOTO MJIM OOLIECTBEHHOI'O BO3JEHCTBHS, a TaKXKe MpPUMEHEHHE
WHBIX MEp, IPEAYCMOTPEHHBIX IEHCTBYIOINM 3aKOHOIATEITHCTBOM.

6.2. 3a HapylIeHUE TPYIOBON AUCHUIUIMHBI aIMUHUCTPALIUS IPUMEHSET

CIIeAYIONINE TUCIUTUIMHAPHBIC B3BICKAHUS:

- 3aMEeYaHue;

- BEITOBOD);

- YBOJIbHEHHUE 10 COOTBETCTBYIOLIMM OCHOBaHMSIM.

VYBONbHEHHE B KaueCTBE JUCIHMIUIMHAPHOTO B3BICKAHWS MOXKET OBITh TPUMEHEHO 3a
HEOJJTHOKPAaTHOE HEUCIOJIHEHUE paOOTHUKOM 0€3 YBaKUTENbHBIX PUYMH TPYJOBBIX 00s3aHHOCTEH,
€CITM OH MMEET ITUCIUIIHHAPHOE B3bICKAHUE.

6.3. JlucuumruiMHapHble  B3BICKAHUS  MPHUMEHSIOTCS  PYKOBOAMTENEM  IMPEIIpUSATHS.
AJZIMAHUCTpAIMsi WMEET NpPaBO BMECTO HAJIOKEHHs TUCIUTUIMHAPHOTO B3BICKAHUS TIepelaTh
BOIMPOC O HAPYIIEHUH TPYAOBOW AUCHUIUIMHBI HA PACCMOTPEHHE TPYIOBOI'O KOJUIEKTHBA.

6.4. Jlo HamoxeHHs B3BICKAHMS OT HApPYIIUTENS TPYIOBOM JUCHUIUIMHBI JOJKHBI OBITH
3aTpeboBaHbl OOBSICHEHUs B MHCbMEHHOU ¢opme. B ciiyuae oTkaza paOOTHHKA J1aTh YKa3aHHOE
0O0BSICHEHUE COCTABJISIETCSI COOTBETCTBYIOIIHHA aKT.

OTka3 paboOTHHKA J1aTh OOBSCHEHHS HE MOXKET CIYKUTh NPEMSATCTBUEM JUIS MPUMEHEHHS
B3BICKaHMSI.

JlucuuIuimHapHO€E B3bICKaHUE MPUMEHSETCS He TO3Hee OJJHOTO MecsIa co JIHS OOHapyKeHUs
MPOCTYIIKAa, HE CYHWTas BpPEeMEHH Oo0yie3HH pPabOTHWKA, MPEOBIBAaHUS €ro B OTIIYCKE, a TaKkKe
BpEeMEHH, HEOOXOAMMOTO Ha y4eT MHEHHUS IPEJCTaBUTEILHOTO OpraHa pabOTHHUKOB.

JlucuuniuHapHoOe B3bICKaHHE HE MOKET ObITh NMPUMEHEHO IO03/IHEe IIECTH MECSIEB CO JHS
COBEpIICHHUS MPOCTYNKa, a IO pe3yabTaTaM pEBU3UHU, NPOBEPKU (PUHAHCOBO-XO3HCTBEHHOM



NESITEeNbHOCTH WIM ayJUTOPCKOW MPOBEPKM - TO3JHEE IBYX JIET CO AHS €ro cosepuieHus. B
YKa3aHHbIE CPOKHU HE BKJIFOYAETCS BpeMsl IPOU3BOCTBA [0 YTOJIOBHOMY JEIY.

3a KaxAbli JUCUMIUIMHAPHBIA MOPOCTYIIOK MOXET OBITh IMPUMEHEHO TOJBKO OJHO
JTUCIUIUIMHAPHOE B3bICKAHUE.

6.5. Ilpukas (pacmopspkeHue) paboTtomarenss O MPUMEHEHWH JUCIUIUIMHAPHOTO B3BICKAHUS
00BsIBIsETCST paOOTHUKY IOJ] PACHUCKY B T€YEHHE TpeX padouux JIHEH co AHs ero u3naHus. B
cllyyae oOTKa3a paOOTHUKA TMOANKCATh YKAa3aHHBIM TpUKa3 (pacrlopsyKeHHE) COCTaBISIETCS
COOTBETCTBYIOIIUH aKT.

6.6. Eciu B TedyeHue rofa co THS MPUMEHEHHs JAUCHUILUIMHAPHOTO B3BICKAHUS paOOTHUK He
OyZeT MOABEPrHYT HOBOMY IUCIUIUIMHAPDHOMY B3bICKAHUIO, TO OH CUMTAETCS HE HMEIOIIUM
IMCLUUIUIMHAPHOTO B3bICKaHMA. B TedeHue cpoka NEHCTBHS AMCHUIUIMHAPHOTO B3BICKAHUS MEPHI
MOOLIPEHNs, yKazaHHbIe B HacTosAMX [IpaBunax, kK pabOTHUKY HE IPUMEHSIFOTCSI.

PaboTtonarens 10 ucTedeHUs roja co AHS MPUMEHEHHS TUCHUIUTMHAPHOTO B3BICKAHUS MMEET
MpaBO CHATH €ro ¢ pabOTHHKA MO COOCTBEHHOH WHHIMATHBE, MPOChOE caMoro pabOTHHKA,
XOJAaTalCTBY €ro HEMOCPEACTBEHHOTO pPYKOBOIWTEIS WJIM TPEACTABUTEIBHOTO  OpraHa
PabOTHHKOB.

6.7. C mpaBwiaMu BHYTPEHHETO PACIOPSIKA JOJDKHBI OBITh O3HAKOMJICHBI BCE PAOOTHHKH
npennpusaTus. PaOoTHMkM 00s13aHBI B CBOEHl MOBCEIHEBHOW paboTe coOm0aaTh MOPSAOK,
YCTaHOBJICHHBIN MPaBUIIAMH.



